THE CAMBRIDGE TUITION GROUP

Job Description

Job Title: Professional Tutor

Subject: Assorted

Hourly Rate: Dependent on experience, guide range £20-£70
Reporting To: Directors

Contract Term: Starting immediately, for the duration of client need
Hours Per Week: Variable and flexible

Safer Recruitment Policy Statement

The Cambridge Tuition Group is committed to safeguarding and promoting the welfare of children and young
people and expects all staff, tutors and volunteers to share this commitment. As part of our Safer Recruitment
Policy (in line with our Safeguarding Policy) all applicants will be subject to a safer recruitment process which will
include disclosures of criminal records (Enhanced DBS checks), reference checks, online checks, CV checks and
other vetting checks that we may feel necessary. Candidates who successfully reach interview stages of the
recruitment process can expect questions regarding safeguarding children and young people.

Diversity and Equality Statement

The Cambridge Tuition Group is dedicated to promoting equality, diversity, and inclusion within our tutor team,
while actively working to eliminate unlawful discrimination. Our goal is to reflect the diversity of society and the
families we serve, ensuring that every staff member and tutor feels valued, respected, and empowered to
perform at their best.

Job Description
We are seeking experienced and dedicated tutors to join The Cambridge Tuition Group, delivering high-quality one

to one or small group sessions to students across various age ranges and abilities. Applicants must hold an
Enhanced DBS (or be willing to obtain one), including the Children’s Barred List, and have strong subject expertise
and relevant teaching experience in the subjects that they wish to offer. The role involves planning and delivering
tailored lessons, assessing student progress, and providing regular reports and feedback. Experience working with
students with SEND needs is highly valued, along with excellent communication, organisational, and interpersonal
skills. Tutors will work collaboratively with parents, schools, and other professionals to support each learner’s
individual journey. Commitment to safeguarding and willingness to participate in ongoing CPD is essential.

Specifics of the Role

e Plan, prepare, and deliver engaging lessons, whether online or in person, aligned with students’ individual
learning goals and curriculum.

e Assess and monitor student progress, identify gaps in knowledge, and provide clear, actionable feedback
and lesson reports.

e Collaborate with parents, schools, or other clients to support holistic development and ensure consistency
of support.

Main Tasks
e Teaching one to one and small group lessons online and in person. Tutoring takes place within clients' homes
located in and around Cambridge or online.
e Tutors will be expected to write resources, plan lessons, and provide lesson reports and constructive
feedback to parents as and when necessary.
e Liaising with parents and The Cambridge Tuition Group team.
e Professional Tutors are usually expected to have availability to teach in prime tutoring hours (typically
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4pm-8:30pm), although some work may be carried out during the day and over the weekend.
e We are looking for tutors based in Cambridge and the rest of the UK who can offer in person and/or online

lessons.

Person Specification
Essential Criteria:

_] Enhanced DBS check (registered with the Update Service or willingness to apply).

{74 strong subject knowledge in relevant curriculum areas (e.g. English, Maths, Science).
{74 Relevant degree or teaching qualification.

_] Proven experience of teaching or tutoring in a school or educational setting.

_] Ability to plan and deliver engaging, personalised lessons.

{74 Excellent written and verbal communication skills.

_] Ability to assess progress and provide clear, constructive feedback.

_l Organised, self-motivated, and reliable, with strong time management skills.

_] Commitment to safeguarding, equality, and child protection.

_] Willingness to complete regular CPD and safeguarding training.

Desirable Criteria:

@ Qualified Teacher Status (QTS) or PGCE.
“Z Experience working with students with SEND needs.
B Familiarity with online teaching platforms and virtual learning tools.
<> Experience liaising with schools, parents, or support services.
1l Confidence in using data to track and report on pupil progress.
&= Access to own transport for in-person tuition (if applicable).
" Flexible availability during school hours, after-school hours, or weekends.

Recruitment Process

1.
2.
3.

Register your interest on our system, along with your CV and details of references.
We will contact your references and do some necessary background checks.
We will contact you to arrange an online interview.

If you are successful, as part of the application process, all tutors will undergo the following:

Enhanced DBS check (including Children's Barred List) which is less than 1 year old and/or on the update
service

Overseas criminal records check if the applicant has lived overseas for three months or more in the last
five years

Qualifications check

Two reference checks, ideally from previous tuition experience or work in a similar role

ID check including identifying the right to work in the UK

Teacher barred list check (if the applicant holds QTS)
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